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Table of Contents – F.A.Q. 
 

Please click any option below. 
 

I am unfamiliar with the entire process. 
 

I am creating a new Breakout Submission. 
 

I am creating a new Poster Submission.  
 

I am completing or editing  
an existing submission. 

 

I need to complete my disclosure. 
 

I need to check the  
status of my submission. 

 



PSI Annual Conference  
Submission Guide 

Visit:  

https://psi.societyconference.com/?conf_id=10009&m=user&h=home 

 

 

Clicking ‘Existing User? 
Log In’ will open the 

below pop-up window 

      

 

   

 

Please type your name 
and password to proceed. 
If you have forgotten your 

login information, click 
‘Forgot Password? Reset 

Password’. 
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Use the dropdown to 

select your submission 

type: Breakout Session or 

Poster 

Creating a New Submission 

 

After logging in, select the 
‘Submissions’ card and this will 
bring you to your Submission 

Dashboard. Here you can access 
existing submissions, create new 

submissions and apply for 
awards. 



 

 

 

 

 

 

 

 

Creating a Breakout Session Submission 

Enter your title and 

select your abstract 

category. The full list 

of the options are 

available below. 

Once entered, the title will 

automatically change to title 

case. You can ignore the auto title 

case change by editing the title a 

second time. 



 

You have the option to be a Single 

Presenter or present in a Panel 

format. If a panel, you can add 

your participants here. 



 

As you correctly respond to 

each question, you will then 

see the numbers change to a 

green fill. If the numbers are 

red, you will need to complete 

the question. 

When all questions are 

completed please click ‘Save and 

Continue’. 



 

 

 

 

 

Creating a Poster Submission 

Enter your title and select 

your abstract category. 

As Posters only have one 

presenting author, please click 

‘Save and Continue’ to proceed. 

You will add your co-authors on 

Step 2: Submission 



  

 

 

 

Completing the Disclosure 

The disclosure must be completed by all participants. You can access the disclosure by 

progressing through the submission naturally or by clicking ‘Disclosures’ at the top. 



 

 

 

 

 

 

  

As you correctly respond to each 

question you will see the numbers 

change to a green fill.  

If the numbers are red, you need to 

complete the question. 

When all questions are completed please click 

‘Save’ or click ‘Submit Abstract’ at the top to 

complete your submission.  

All speakers must have completed their 

submission before the primary presenter can 

submit. 



 

 

 

 

 

Editing an Existing Submission 

Click the title that corresponds to the submission role and type. Once you 

click into the title, you can edit until the submission period closes. 


