
SOBP Annual Meeting Submission Site User Guide 

Visit: http://sobp.societyconference.com 

 

Click on the “Submissions” card and then clicking “login” will open the below pop-

up window. 

 

  

Log in to your SOBP member 

account. If you do not know your 

password, please click "Forgot 

your Password? Reset Password" 

and a new password will be 

emailed.  

 

 

 

 

http://sobp.societyconference.com/
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Select Start a New Scientific Submission 

 

 

 

These are your current submissions. You can access the 

submission by clicking the title. If you were added to a 

presentation by someone else, that submission would appear here. 

 

Select the “Submission Type”   

 

 

For Symposia Chair Instructions please click here 

For Symposia Presenter Instructions please click here 

For Symposia Guidelines click here

For Oral Presentation/Poster Instructions please click here 

For Oral Presentation/Poster Guidelines click here  

 

https://pmg.joynadmin.org/documents/1036/66ad653e1e631706d3581bd2.pdf
https://pmg.joynadmin.org/documents/1036/66ad6537b3d5a92af81d4e22.pdf
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Symposia Chair Instructions 

 

 

 

 

 

After entering the title, the system will autocorrect to 

title case. This is for Abstract and Program book 

purposes. Please review the title after correction. 

Select the categories that best describes your submission. 

https://pmg.joynadmin.org/documents/1036/66ad6544497d4956af4ccd42.pdf
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Symposia Chair Instructions  

 

  
 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Search for a user by typing a full name or email.  

Please thoroughly search for a participant in the  

system before creating an account.  
 

These icons can be used to check the status of 

your participants. You can also click he mail 

icon to send an individual email. 
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Symposia Chair Instructions 

 

Complete the overall submission information. 
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Disclosures 

 

 

Include any ineligible company that you’ve 

received funds from. 

In order to accredit the conference, 

we need to know if your relationship 

with your ineligible company in 

relation to the content of your 

presentation. Please answer these 

questions if you are employed, an 

owner or hold stock/equity in a 

privately held company. 

Upload a pdf of your CV 

Be sure to agree to each statement. 
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Symposia Chair Instructions  

 

 

Finalizing your submission  

 

 

 

When all presenters have completed their respective 

tasks the finalized submission button will change to 

yellow. Click this to submit your proposal for review. 
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Symposia Presenter Instructions 

 

 

 

Go to your “Submissions Dashboard” and scroll down to the bottom of 

the page. Click on the title of the Symposia Submission to submit your 

individual abstract and disclosures.  
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Symposia Presenter Instructions 

As a presenter, please complete the following fields. 
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Disclosures 

 

 

Include any ineligible company that you’ve 

received funds from. 

In order to accredit the conference, 

we need to know if your relationship 

with your ineligible company in 

relation to the content of your 

presentation. Please answer these 

questions if you are employed, an 

owner or hold stock/equity in a 

privately held company. 

Upload a pdf of your CV 

Be sure to agree to each statement. 



SOBP Annual Meeting Submission Site User Guide 
Oral Presentation/Poster Instructions 

 

 
  

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Select the categories that best describes your submission. 

After entering the title, the system will autocorrect to title case. This 

is for Abstract and Program book purposes. Please review the title 

after correction. 

https://pmg.joynadmin.org/documents/1036/66ad6544497d4956af4ccd42.pdf
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Oral Presentation/Poster Instructions 

 

Participants: The person submitting the abstract is the Oral/Poster Presenter.  

Co-authors are added on Step 3 - Submission.  

Select “Save and Continue.” 
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Oral Presentation/Poster Submission Instructions 

Please complete the following fields. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Non-Members will need to list a member to sponsor 

their abstract. If you are a member, you can put your 

own name. 

Please select all presentation types you would like to 

be considered for. 

If your research was funded, please list 

funding sources. 

Please confirm that your co-authors pre-

approved of the presentation and publication 

of this abstract in Biological Psychiatry. 
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Disclosures 

 

 

Include any ineligible company that you’ve 

received funds from. 

In order to accredit the conference, 

we need to know if your relationship 

with your ineligible company in 

relation to the content of your 

presentation. Please answer these 

questions if you are employed, an 

owner or hold stock/equity in a 

privately held company. 

Upload a pdf of your CV 

Be sure to agree to each statement. 
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Abstract Submission Fee - Non-Members 

 

If you are not a member or SOBP or your membership dues are not 

current, you will be required to pay the abstract fee of $40 USD 

 

 

 

 




