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I Midwest Nursing Research Society

ESN Treasurer/Finance Committee Representative Position Description

3.1.3 Treasurer/Finance Committee Representative

The ESN Treasurer/Finance Committee Representative is voted in the position by a majority
vote of the ESN members. This position requires a time commitment of approximately 3-6
hours per month.

The Representative shall hold office for a period of two years (effective at the annual
conference) or until the resignation or removal of the previous member in the position. The
first year of the appointment will include active mentorship from the outgoing Treasurer.

After the two-year term, the Treasurer will be asked to serve an additional year as an
unofficial mentor to the incoming treasurer. The ESN Treasurer is also considered a member
of the ESN Executive Committee.

Specific tasks include but are not limited to:

1. Attend all ESN Executive Committee meetings, both in person and virtual.

2. Obtain all financial records, receipts, and files from the immediate past treasurer.

3. Prepare the ESN’s budget and communicate with the ESN Representative to the
MNRS Board of Directors (BOD) in order to present the ESN’s annual budget to the
MNRS BOD.

4. Maintain accurate financial records throughout the year to be reviewed at any time
by ESN Executive Committee Members, MNRS BOD, or the MNRS staff.

5. Inform the ESN of financial strengths and weaknesses.

6. Work with MNRS staff to disburse funds and pay bills promptly as approved by the
ESN Executive Committee.

7. Serve as the ESN representative on the MNRS Finance Committee.

8. Communicate promptly with the association management company regarding any
financial transactions required by the ESN.

9. Assist the chair(s) in accomplishing duties and tasks as assigned.

10.0rganize all financial records to give to the treasurer elect.

11.Update position goals quarterly.
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