
Click on the
“Submissions“ card.

You will then be
prompted to login. 

SUBMISSION SITE USER GUIDE
Visit https://isbd.societyconference.com

Log In 
*If you are already an ISBD
Member, log in using the email
associated with your
membership. 

If you do not know your
password, please click “Forgot
your Password? Reset
Password“ and a new password
will be emailed. 

Click on the “Access Submissions Dashboard” 

https://isbd.societyconference.com/v2/
https://isbd.societyconference.com/?conf_id=10006&m=user&h=home


SUBMISSION SITE USER GUIDE

To start a new session scroll
down and Select “Start a New
Scientific Submission“

If you scroll to the bottom of the page you can find your
current submissions. You can access the submission by
clicking the title. If you were added as a presenter by
someone else, that submission would also appear here. 



You will first
select your
submission type.

SUBMISSION SITE USER GUIDE

SYMPOSIUM GUIDE
CHAIR
PRESENTER

WORKSHOP GUIDE
CHAIR
PARTICIPANT

POSTER/ORAL PRESENTATION GUIDE

Jump down to the submission type you
are submitting



Once completed, you will move on to
“Add Participants“. This should
autofill your name as the chair, you
should then to continue to add the 3
presenters for the symposium.

This will send an email to the
participants to fill out their required
fields. 

You can also check their status on
this page. You cannot fully submit
the session proposal until each
participant has complete their
portion.

After entering the title, the
system will autocorrect to
title case. This is for
Abstract and Program Book
purposes. Please review the
title after correction. 

Select the submission topic
and category that best
describes your submission. 

SYMPOSIUM - CHAIR

Please note that if you are submitting an ExE
Symposium, you will indicate this on page 3.



SYMPOSIUM - CHAIR

Continue on by clicking “Save and
Continue”

Please complete the submission details for the overall submission. 

If you are submitting an
ExE Symposium you will
indicate that on
question 2. 

You will have two
additional questions to
answer. These questions
will not appear if you are
not submitting a regular
symposium.



SYMPOSIUM - CHAIR
Please complete the submission details for the overall submission. 



Final step on page 4 is complete your financial disclosure. 

This process takes time to complete and they will be required
to upload their CV. 

When all presenters have completed
their respective tasks the “Submit
Abstract” button will change to gold.
Click “Submit Abstract” to submit your
proposal.

SYMPOSIUM - CHAIR



SYMPOSIUM - PRESENTER
As a presenter, you will click into the submission that was already
started by the chair. Do not start a new scientific session. If there is
nothing there, reach out to the chair or ISBD staff. Either the chair had
not yet initiated the submission or they added a different email
address than what you are logged in under.

Scroll down to the bottom of the page to find your
submissions. If you were added as a presenter, that
submission would also appear here. You can edit the
submission by clicking on the title. 



After clicking on the title, it will bring you to the form to complete your
submission information and then Financial Disclosure. Please fill out
the following information on page 3.

SYMPOSIUM - PRESENTER



Final step on page 4 is complete your financial disclosure. 

This process takes time to complete and they will be required
to upload their CV. 

When all fields have been completed the
“Submit Abstract” button will change to
gold. Click “Submit Abstract” to submit
your proposal.

SYMPOSIUM - PRESENTER



Once completed, you will move on to “Add Participants“.
This should autofill your name as the chair, you should
then to continue to add any additional presenters by click
“Add Participant”. This will send an email to the
participants to fill out their required fields. You can also
check their status on this page. You cannot fully submit
the session proposal until each participant has complete
their portion.

After entering the title, the
system will autocorrect to
title case. This is for
Abstract and Program Book
purposes. Please review the
title after correction. 

Select the submission topic
and category that best
describes your submission. 

WORKSHOP - CHAIR



WORKSHOP - CHAIR

Continue on by clicking “Save and
Continue”

Please complete the submission details for the overall submission. 



SUBMISSION GUIDELINESSUBMISSION SITE USER GUIDEWORKSHOP - CHAIR

Please complete the submission
details for the overall submission. 



Final step on page 4 is complete your financial disclosure. 

This process takes time to complete and they will be required
to upload their CV. 

When all presenters have completed
their respective tasks the “Submit
Abstract” button will change to gold.
Click “Submit Abstract” to submit your
proposal.

WORKSHOP - CHAIR



WORKSHOP - PARTICIPANT
As a participant, you will click into the submission that was already
started by the chair. Do not start a new scientific session. If there is
nothing there, reach out to the chair or ISBD staff. Either the chair had
not yet initiated the submission or they added a different email
address than what you are logged in under.

Scroll down to the bottom of the page to find your
submissions. If you were added as a participant, that
submission would also appear here. You can edit the
submission by clicking on the title. 



WORKSHOP - PARTICIPANT
After clicking on the title, it will bring you to the form to complete your
submission information and then Financial Disclosure. Please fill out
the following information on page 3.



Final step on page 4 is complete your financial disclosure. 

This process takes time to complete and they will be required
to upload their CV. 

When all fields have been completed the
“Submit Abstract” button will change to
gold. Click “Submit Abstract” to submit
your proposal.

WORKSHOP - PARTICIPANT



Once completed, you will move on to
“Add Participants“. This should autofill
your name as the submitter, you would
be the lone presenter. If someone else is
presenting the submission, they should
be the one to submit the abstract.

After entering the title, the
system will autocorrect to
title case. This is for
Abstract and Program Book
purposes. Please review the
title after correction. 

Select the submission topic
and category that best
describes your submission. 

POSTER/ORAL PRESENTER

Continue on by clicking “Save and
Continue”



SUBMISSION GUIDELINESSUBMISSION SITE USER GUIDE

Please complete the submission details for the overall submission. 

POSTER/ORAL PRESENTER



Final step on page 4 is complete your financial disclosure. 

This process takes time to complete and they will be required
to upload their CV. 

When all presenters have completed
their respective tasks the “Submit
Abstract” button will change to gold.
Click “Submit Abstract” to submit your
proposal.

POSTER/ORAL PRESENTER


