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  Visit: https://wfsbp.societyconference.com/conf/  

 

Click on the “Submissions” card and then clicking “login” will open the below pop-up window. 

 

 

Create a user profile 

1. Click on “New User? Create an Account” in the Actions menu. 
2. Fill in the required fields to create your profile. 

IMPORTANT: If you have an WFSBP account, use the same email address for your 
profile on this site. This will link your member status to the conference portal so you can 
access members-only content. 

https://wfsbp.societyconference.com/conf/
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Select “Access Submissions Dashboard” 

For Submission Guidelines click here. 

 

 
 

 

 

 

 

 

 

 

 

 

After selecting “Start a New Scientific Submission”, select the Submission Type. 

 

 
 

 

 

 

 

 

These are your current 

submissions. You can access 

the submission by clicking the 

title. If you were added to a 

presentation by someone else, 

that submission would appear 

here. 

 

https://pmg.joynadmin.org/documents/1064/638fe72192ce464e38521864.pdf
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Chair Instructions (Symposia, Workshops, Poster/Free Communication) 

 

 

After entering 

the title, the 

system will 

autocorrect to 

title case. 

Please review 

the title after 

correction. 

Select the topic 

that best 

describes your 

submission. 
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Add Participants 

Search for a user by typing a full 
name or email or click “Add a new 
participant” if the participant is not 
found.  

These icons can be used to 

check the status of your 

participants. You can also 

click the mail icon to send 

an individual email.  
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Final Steps: Once you select the “Save” button, you will 
receive a notification that your submission was saved 
successfully.  

1. You will receive an email confirmation when all 
presenters have completed their tasks. 

2. Once all presenters have completed their tasks, please 
log in to review for accuracy and quality of submission, 
then select the “Finalize Submission” button.  

3. You will be able to edit the submission until the 
submission period closes. 

4. After the deadline has passed, all submissions will be 
reviewed by the Scientific Program Committee. 
Notifications will be sent by email after the review 
period. 

As a presenter, please complete the following fields. and click "Submit Abstract" when your 

abstract and disclosures have been entered. 

 
 

 

 

 

 
 

 

 

 

 
 
 
 
 
 

Presenter Instructions 
 
Go to your “Submissions Dashboard” and scroll down to the bottom of the page. Click on the title of 
the Submission to submit your individual abstract and disclosures.  

 

Complete the form related to 

the overall session including 

the overall abstract and       

In-Person Presenter 

Attestation. 

Next, select “Save and Continue” 

to move to your disclosure 

Note: you will not be able to 

finalize your submission until all 

participants have submitted their 

abstracts & disclosures 
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Chair: Finalizing your submission 

 

 

When all presenters have completed their respective 
tasks the finalized submission button will change to 
yellow. Click this to submit your proposal for review. 
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Poster Instructions 
 

 

 
 

Participants: The person submitting the abstract is the Poster Presenter.  

Co-authors are added on Step 3 - Submission.  

Select “Save and Continue.” 

 

 

 

After entering 

the title, the 

system will 

autocorrect to 

title case. 

Please review 

the title after 

correction. 

Select the Topic 

that best 

describes your 

submission. 

https://pmg.joynadmin.org/documents/1062/62f6d47d9aeb6235d65e9614.pdf
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STEP 3: Poster Submission 
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 Disclosures 
 

 

 

 

 

 

 

 

 

 

  

All presenters and chairs 

MUST complete the following 

fields to submit their 

disclosure. Please note that 

each presenter will need to 

login and complete this step. 

After all steps are complete 

click “Submit Abstract”. 


